		Setting up your template




	Develop an occupation proposal
 Yes   No  

	Develop an occupational standard or EPA
 Yes   No  

	Was your agreed occupation proposal submitted on the pre March 2018 template
 Yes   No  

		OCCUPATIONAL STANDARD  FOR AN APPRENTICESHIP
 
Completing the template
This template should be completed by the Trailblazer Group with support from its Relationship Manager. Please do not attempt to do so before you are familiar with the occupational standard guidance
You will be able to amend and save (Save/submit  button on the Save/submit page) your draft as you develop your occupational standard.
Although the questions in the template should read in a logical order, we recognise that you may wish to move back and forth through the template as you develop your draft.  This is possible by clicking on any of the bars above as long as you have inputted your email address on the “this submission” page and the “Check my form” button below is switched to “No”.  Once you switch it to “Yes” (which we recommend you do just before final submission – see Save/submit) it will flag any questions/boxes that still need completing and will not allow you to move to the next section until you have completed them.
When creating drafts to circulate, please ensure each field relevant to your occupational standard is complete, even if this is with temporary placeholder text. This will ensure that no required questions are missing in your draft when you circulate it. However, any placeholder text will need to be replaced with finalised text prior to final submission to the Institute.
The data collected at this stage via the template is a mixture of information that will appear in the final standard (Occupational profile, KSBs, duration, level, and any qualifications, professional recognition and entry requirements) and supporting evidence to help the Institute review your draft (detail of Route, off-the-job training requirements, initial thinking on assessment methods, justification for inclusion of any qualifications, evidence of any professional body alignment and evidence of consultation).




	Check my form
 Yes   No  

		Sharing your draft or submitting the final draft to the Institute
Whenever you are ready to take either of these actions, please follow the instructions on the Save/submit page




		Advance information to give your Relationship Manager
In addition to the information required in this template, if you have not already done so you should provide the following information to your Relationship Manager (RM), or update previously provided information if needed:
Name of Trailblazer Group and, if a new group:
· Details of Chair (Name, employer, main business activity, employer size - see size definitions in third bullet below telephone, email) and confirmation that the individual meets the eligibility criteria for a trailblazer Chair. Note that the Chair must be the public contact for the Trailblazer on the Institute's website.
· Details of any facilitator (Name, employer, telephone, email)
· Details of employers on group (representative, employer, main business activity, employer size: micro (<10), small (10-49), medium (50-249) or large (>249), telephone, email)
· Details of any non-employer members (including professional bodies where alignment to professional recognition is intended - representative, employer, telephone, email)
· Title of occupation(s) covered by the proposal
· Demand for occupation (i.e. number of people undertaking the occupation in England) and estimated annual starts on the occupational standard
· Whether an existing framework covers the same occupation as the proposed standard
· Target timeline for when you want the apprenticeship standard to be approved for delivery by
Your RM will load this information into the Institute’s MI system and update it as you move through the process




		About this submission




	Unique occupational standard reference number: 
 (
ST0488
)
Your Relationship Manager will provide you with this number which will be remain the same through the development process and beyond.

	Trailblazer Group Reference Number
 (
 
)

	Title of Occupation:
 (
Junior Animator
)

		Insert occupation title (e.g. Arborist, Baker, Dental Nurse, Teacher…) 




	Your name
 (
Nicole Suter
)
	Your email
 (
nicoles@creativeskillset.org
)

		This should be the person within the Trailblazer who will populate the template. Any drafts/confirmation of the submission will be sent to this contact.




	Name of Trailblazer Group
 (
Animation
)

	Your Relationship Manager
 (
Rumessa Javid
)

	Does this standard have core and options?
 Yes   No  

		This approach may be appropriate where there are related occupations that share a core with options that all genuinely exist in the labour market. In such cases, the core should be as large as it can be and individual options must each meet the requirements for an occupation and not be too narrow. An apprentice will typically be required to acquire competence in the core and one of the options. You will have some core duties common to all options and some duties specific to each option. Clicking “yes” above will allow you to add options later in the template.




	Is this a resubmission?
 Yes   No  

		Occupational Profile - occupation summary




	Occupational profile
		If your standard is agreed for development, the published version will need to contain an occupational profile. This consists of a summary of the occupation and a list of the duties that the individual will need to be able to do. This needs to cover the nature of the occupation and how it fits within the sector(s), and you will build on this on the next page when you define the duties of the occupation. Typically, the occupation summary developed on this page should be between 250 and 350 words long, with a response to each individual statement  being two to three sentences.  This information must relate to what an individual who is fully competent in the occupation needs to be able to do.
Whilst the profile you developed in your proposal (based on our old template) will be a good starting point for this, we are now prescribing more clearly what information the occupation summary within the profile should contain and this information can be articulated by completing the following statements:
· This occupation is found in…[Insert sectors where the occupation is typically found]
· The broad purpose of the occupation is...[Provide brief details of what an employee in this occupation does without going into the level of detail covered by the duties on the next page]
· In their daily work, an employee in this occupation interacts with…[Provide brief details of types of organisations and internal/external functions that the employee would need to interact with to successfully get their job done. Also include detail of the typical environment(s) in which the occupation is found (e.g. office-based, outside in all weathers etc.)]
· An employee in this occupation will be responsible for…[Provide brief details of the level of responsibility/autonomy that the individual will have including what resources they may manage, who they would report to and the extent to which they are supervised or acting alone (which is a key factor in determining the level of the occupation). Also include any factors that may lead to this varying (e.g. size of organisation).]
Please include relevant information relating to the options in your completion of the individual statements.
Please also list any job titles typically held by individuals undertaking this occupation.  As job titles for the same occupation often vary between sectors, sub-sectors and sizes of employer, this is your opportunity to list all the relevant ones




	 (
This occupation is found in the British and International animation industries, providing animated content for film, television, advertising, corporate and immersive technology industries. The broad purpose of the occupation is to create animated content, 
by producing the motions, gestures, expressions and performance of two or three dimensional characters and inanimate objects. 
In their daily work, an employee in this occupation works closely with the Animator, Animation Lead, Supervisor and Director. The
y must be able to take direction and feedback, in order to create the actions of given character, according to the story and the director's wishes. To support this, they must also be able to interpret a storyboard and any character layout/scene planning th
at has been done in advance.
They are a highly creative individual who must be able to focus on their own work for long periods, but also be able to work in collaboration within a team.  
An employee in this occupation will be responsible for animating cha
racters or scenes. the junior animator should have an excellent knowledge of timing and spacing, and have excellent drawing skills. Using model sheets, and any given reference material, they will be able to visualise the character in any number of poses, a
nd stage the character effectively according to the layout/ scene plan. The junior animator should understand their place within the production workflow process, and be able to organise their files and filing system accordingly. They should be able to use 
the equipment required of a given project, learn and keep up to date with animation software, and be able to use traditional techniques as required. They should be able to export their work for review, and to work within a given schedule.This role may incl
ude out of hours or irregular working patterns when collaborating on international projects. 
This Standard has a core and options model with the option taken dependant on the animation specialism of the employer.
Core duties:
Research information for anim
ation work
Improve own knowledge and performance in animation
Work effectively with colleagues, partners and suppliers in the animation industry
Work effectively with clients or customers in the animation industry
Present ideas and information to others in
 the animation industry
Prepare to create animated characters
Create animation
Organise, store and retrieve animated assets
Optional duties of which one must be taken:
Create 2D Animation
Create Stop Motion Animation
Create 3D Animation
)

	Typical job titles 
 (
Typical job titles include Junior Animator
)




		Core duties and KSBs
 
Instructions:
An occupational profile should typically contain the 10-20 duties that make up the occupation. These should be the duties that a fully competent employee should be able to undertake when working in the occupation.  Further guidance is available here. 
With our new template, these will normally be developed at the proposal stage and pre-populated into the occupational standard section of the template.  However, as you completed that stage of the process on our old template, you will need to create the duties here based on information you provided in your proposal.  
You will then need to identify the knowledge, skills and behaviours (KSBs) required for competence in each duty along with initial information about the off the job training related to these. 
There will be repetition as you work through the duties where some KSBs are required in relation to more than one duty. However, please record such repetition as it will be helpful information for training providers and as it is really important to go through this process comprehensively for each duty. A simple way of addressing such repetition is to codify each knowledge, skill and behaviour (e.g. K1, K2, S1, S2 etc) and, where one is required in relation to multiple duties, simply cite the code after the knowledge, skill or behaviour as been referenced once in full.




	{if (!Form.StandardAgreed and !Form.SkipStandardStage and Form.DevelopmentStageStandardEPA) or (Form.ProposalStage)}
	Off the job training


{ end if }

		At this stage you will also need to decide whether you wish to provide information about the typical off the job training requirements relating to the apprenticeship standard as follows:
If you are content with the initial funding band already allocated to this apprenticeship standard, please tick the first button below, as you do not normally need to provide any further information relating to off-the-job training. 
If you do not believe the initial funding band allocation is appropriate, you can provide us with evidence to inform the final funding band recommendation. You do this by submitting training provider and EPAO quotes alongside your EPA plan. To acquire these quotes you will need to send apprenticeship training delivery quote forms, pre-populated with the typical off-the-job training requirements, to providers to complete. You have the following two options as to how and when to do this:
· Provide the information relating to typical off-the-job training requirements within this template below and an auto-populated apprenticeship training delivery quote form for you to forward to providers will be sent to you when you submit your draft standard (tick the 2nd option below for this)
· Input the information relating to typical off-the-job training requirements directly into the apprenticeship training delivery quote form at a later date (tick the 3rd option below for this) prior to sending it on to providers to complete. If you choose this option, you will not need to provide the information relating to off-the-job training now, but you will still need to ensure that you populate the apprenticeship training delivery quote form in good time to ensure you can acquire the quotes before you submit your EPA plan




	Please choose
 Content with initial funding band allocation    Do not believe the initial funding band is appropriate and wish to address the additional off-the-job training questions now in order to generate a populated apprenticeship training delivery quote form to send to providers   Do not believe that the initial funding band allocation is appropriate but will complete the apprenticeship apprenticeship training delivery quote at a later date   

	
	Duty 1
	In this occupation a fully competent employee can:
 (
Research information required for animation work
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Work delivered in line with organisational procedures to meet production deadlines
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
How to understand the world around them and
 find appropriate visual, written and empirical and physical references in order to create credible animation
)




	Knowledge 2
	 (
Know and understand the traditional and digital methods for 
producing animated sequences
)




	Knowledge 3
	 (
The brand guidelines or theme of the animation to be created
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Determine what is required for own work by analysing briefs, specifications, visual references, technical and production parameters
)




	Skills 2
	 (
Research ideas and information for the animation being created
)




	Skills 3
	 (
How to read and interpret the relevant sources of information for the production, such as; the script, animatic, x-sheet or dope-sheet, character, colour and model reference and soundtrack
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Self motivation - a 
self-starter, with a proactive approach to tasks and managing own development
)













	Duty 2
	In this occupation a fully competent employee can:
 (
Improve own knowledge and performance in 
animation
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Proactively seeking out information about emerging practice in the animation industry and evaluating and improving own practice
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand the history and development of 
the animation industry and animation genres
)




	Knowledge 2
	 (
Know and understand the different animation styles, core techniques and technologies used
)




	Knowledge 3
	 (
Understand the dynamics of the animation sector and current and future trends in animation
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Continue to update own animation skills, use new tools, software, data and other related technology
)




	Skills 2
	 (
Be able to adapt to any given animation style or genre
)




	Skills 3
	 (
Use reliable information to keep-up-to date with the laws, regulations,
 codes of practice, standards and guidelines that govern animation and how they affect your work
)




	Skills 4
	 (
Maintain an awareness of the current priorities, constraints and opportunities of
 your work at all times
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Self-motivation - self-starter, proactive approach to 
tasks and managing own development
)




	Behaviour 2
	 (
Adaptability and responsiveness to change - willing to learn new animation processes and technical skills
)













	Duty 3
	In this occupation a fully competent employee can:
 (
Work effectively with colleagues, partners and suppliers in the animation industry
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Work delivered in line with organisational procedures to meet production deadlines
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Know and understand own 
responsibility for identifying and reporting risks relating to Health and Safety
)




	Knowledge 2
	 (
How to work effectively, both individually or as part of a team
)




	Knowledge 3
	 (
Understand the context within the production of their role, the department they are working in, and the subsequent stages of the workflow process
)




	Knowledge 4
	 (
Understand the animation production pipeline and how own role interacts with this
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Comply with relevant legislation and organisational policies and procedures such as Health and Safety
)




	Skills 2
	 (
Work methodically in an organised and concentrated manner, paying particular attention to detail
)




	Skills 3
	 (
Identify the information you need to carry out your work to expected standards on each animation production
)




	Skills 4
	 (
Work effectively both individually and as part of a wider animation team
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Flexibility - the capacity to work both independently and
 collaboratively as part of a team and adapts positively to changing work priorities and patterns, ensuring productions deadlines continue to be met
)




	Behaviour 2
	 (
Strong work ethic - 
motivated, proactive, committed punctual and reliable
)













	Duty 4
	In this occupation a fully competent employee can:
 (
Work effectively with clients or customers in the animation industry
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Ensure that your performance is consistent in meeting or exceeding agreed requirements.
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Know and understand the technical and 
production parameters for the project, such as; the schedule, timelines, budget, animation medium, frame count, field size, aspect ratio and format
)




	Knowledge 2
	 (
Understand the particular 
operational and technical standards of others departments and the challenges they face
)




	Knowledge 3
	 (
How good, timely communication can contribute to productive working relationships
)




	Knowledge 4
	 (
Understand the brand, market position, departments, communication methods, financial processes, culture and ways of working for animation productions you work on
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Operate within and adhere to agreed organisational policies, standards and procedures
)




	Skills 2
	 (
Maintain an awareness of the current priorities, constraints and opportunities of your work at all times
)




	Skills 3
	 (
Respond to feedback about the animated material you create in a positive way, making refinements as needed
)




	Skills 4
	 (
Deliver good customer service in a creative environment
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Maintains company and customer confidentiality, acting as
 an ambassador for their employer
)













	Duty 5
	In this occupation a fully competent employee can:
 (
Prepare to create animated characters
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Create animated assets in line with production requirements
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
How live action reference can influence 
your ability to animate characters
)




	Knowledge 2
	 (
Understand character development and your role in that development
)




	Knowledge 3
	 (
The principles of anatomy and how these affect movement
)




	Knowledge 4
	 (
Understand shot construction and composition
)




	Knowledge 5
	 (
Understand shot breakdown and continuity
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Develop an animated character through its movement and timing
)




	Skills 2
	 (
Move characters on set in whatever style is required to meet the creative, narrative and technical demands of the production
)




	Skills 3
	 (
Contribute ideas to aid the creative development of the character, shot and overall production
)




	Skills 4
	 (
Create animations using given 
camera angles or make adjustments to camera animations according to the production demands and schedule
)




	Skills 5
	 (
Create the assets that meet the requirements of the animation department
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Displays a passion for 
developing animation and creative media
)













	Duty 6
	In this occupation a fully competent employee can:
 (
Present ideas and information to others in the animation industry
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Use visual storytelling to dramatise a narrative, plan shots and demonstrate action to meet animation production requirements
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
How to present storyboard ideas and 
information effectively
)




	Knowledge 2
	 (
How to use language which is clear, avoids jargon and is appropriate to the audience
)




	Knowledge 3
	 (
Understand the effect your voice tone, pace, volume and body language can have on your audience during presentations
)




	Knowledge 4
	 (
Ways to encourage questions in both oral and written presentations
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Plan storyboards to communicate key ideas with the team or clients
)




	Skills 2
	 (
Create storyboards that depict the script and narrative
)




	Skills 3
	 (
Present storyboards to colleagues or clients
)




	Skills 4
	 (
Respond carefully to questions, making sure you provide the information the audience is asking for
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Displays a positive attitude - constructive thinking and 
motivated to succeed
)













	Duty 7
	In this occupation a fully competent employee can:
 (
Create animation
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Create animated content in line with production requirements
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
The creative style, overall concept and 
level of animation required for the production
)




	Knowledge 2
	 (
Understand any performance guidelines for the characters they are working on, such as how they may react and behave in different
 situations
)




	Knowledge 3
	 (
Understand the logic of physical motion, weight, balance, texture and form
)




	Knowledge 4
	 (
Understand character movement and lip sync
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Animate primary and secondary characters and elements
)




	Skills 2
	 (
Interpret the personality and traits of the character, conveying the emotions, behaviours and actions within a scene
)




	Skills 3
	 (
Ensure that animations are in sync with the soundtrack
)




	Skills 4
	 (
Create animation in line with production demands, and ensure the output is correct for the next stage of the process
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
A passion for animation and creative media creation
)













	Duty 8
	In this occupation a fully competent employee can:
 (
Organise, store and retrieve animated assets
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Maintaining data security and following your organisation’s guidelines and file structures for storing animated assets
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Know how to use the relevant graphics, 
animation and compositing software for an animation production
)




	Knowledge 2
	 (
How to maintain record systems of drawings and associated information
)




	Knowledge 3
	 (
Understand the possibilities and constraints offered by the software you are using for the animation production
)




	Knowledge 4
	 (
Understand the importance of maintaining data security and following your organisation's guidelines and file structures for storage
)




	Knowledge 5
	 (
The legal and regulatory requirements which apply to animated assets such as copyright and intellectual property rights
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Select and use the industry standard software package required by the particular animation production
)




	Skills 2
	 (
Adapt to the various styles, techniques, procedures and software that may be required by the animation production
)




	Skills 3
	 (
Prepare and store files in line with production requirements, to enable the next stage of animation production to run efficiently
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Maintains company and customer security and confidentiality
)













	Duty 9
	In this occupation a fully competent employee can:
 (
Undertake basic compositing and rendering
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Use previously created elements to prepare and render an animation to meet organisational requirements
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand the rendering requirements for 
the production
)




	Knowledge 2
	 (
Understand the intended appearance and required degree of realism of the finished image you are working on
)




	Knowledge 3
	 (
Know and understand the factors affecting render speed, such as size of texture map, ray and reflection depth, global illumination, ambient occlusion, anti-aliasing, blurry reflections or area shadows
)




	Knowledge 4
	 (
Know and understand rendering techniques, such as: ray tracing, texture mapping to define the colour, texture and reflectance of objects and environments, exposure depth of 
field to alter the sense of depth or focus on objects and environments, toon rendering and stereo rendering
)




	Knowledge 5
	 (
How to use z-buffering techniques to simulate a sense of perspective to describe the distance between objects and environments
)




	Knowledge 6
	 (
How creative blurring and transforms give the appearance of live-action
)




	Knowledge 7
	 (
Understand the surface properties and how shading models can be applied to represent variations in different materials
)




	Knowledge 8
	 (
How to save and duplicate render settings across multiple files
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Undertake test renders at appropriate times to determine the length of time required for rendering and check for errors
)




	Skills 2
	 (
Establish the render settings that gain the required appearance and create sufficient flexibility for compositing
)




	Skills 3
	 (
Apply render settings that enable the required degree of realism
)




	Skills 4
	 (
Prioritise renders in accordance with production priorities
)




	Skills 5
	 (
Calculate render times and storage space required to meet production requirements
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Displays a positive attitude – constructive thinking, 
motivated to succeed
)
















	Option
	Option 1
	Title of option
 (
2D Animation
)

	Option Duty Section
	Option duty 1
	In this occupation a fully competent employee can:
 (
Create 2D Animated content
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Produce a series of sequential 2D images which, when played back, 
produce the illusion of movement.
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand the principles of 2D animation
)




	Knowledge 2
	 (
Understand the concepts of key animation and in-between animation
)




	Knowledge 3
	 (
Understand shot breakdown and continuity
)




	Knowledge 4
	 (
Recognise and understand the drawing skills that are needed for the animation or artwork being produced
)




	Knowledge 5
	 (
Know and understand the traditional and digital methods for producing animated sequences
)




	Knowledge 6
	 (
How to use industry-standard 2D animation software
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Create a series of key frames to structure the animation that are appropriate to the animation production
)




	Skills 2
	 (
Provide the key frames and check they meet the needs of the production with the director
)




	Skills 3
	 (
Work in line with shot breakdown ensuring continuity
)




	Skills 4
	 (
Create the movement and performance required by the production to in-between the animation, adding frames or cleaning up as required
)




	Skills 5
	 (
Test animated sequences to confirm the effects and continuity meet requirements
)




	Skills 6
	 (
Use the appropriate software for the techniques and procedures required
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
A passion for animation and creative media
)



















	Option 2
	Title of option
 (
Stop-Motion Animation
)

	Option Duty Section
	Option duty 1
	In this occupation a fully competent employee can:
 (
Create stop motion animated content
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Make characters move in stop motion animation in line with production requirements
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
The principles of stop motion animation
)




	Knowledge 2
	 (
The media and techniques used in stop motion animation
)




	Knowledge 3
	 (
The materials used and how they are resistant to movement e.g. 
joints, stability, plasticine preservation
)




	Knowledge 4
	 (
How to improvise rigging and when it is appropriate for you to do so
)




	Knowledge 5
	 (
Understand the capabilities and limitations of models
)




	Knowledge 6
	 (
Understand the development of the animated character through its movement and timing
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Plan and block through shots under direction, where appropriate recording real life videos to try out the performance as a reference
)




	Skills 2
	 (
Create pop through or rehearsal movie and agree with the director an appropriate series of key frames to structure the animation
)




	Skills 3
	 (
Time out each shot that is appropriate to the production and agree these with the director
)




	Skills 4
	 (
Prepare for and re-animate individual shots according to the director’s notes
)




	Skills 5
	 (
Move characters on set in whatever style is required to meet the creative, narrative and technical demands of the production
)




	Skills 6
	 (
Review models with relevant people and offer suggestions that assist others with the animation production
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
A passion for animation and creative media
)



















	Option 3
	Title of option
 (
3D Animation
)

	Option Duty Section
	Option duty 1
	In this occupation a fully competent employee can:
 (
Create 3D Animated content
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Create 3D animation; you are expected to breathe life into a character where necessary and to produce accurate key frames and in-betweens.
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand the principles •
The principles and techniques of digital animation, such as hi and low resolution modelling, 
meshing, colouring, matte making, digital sculptingof 3D animation
)




	Knowledge 2
	 (
Understand the physics of motion and resistance
)




	Knowledge 3
	 (
Know and understand the techniques, issues, costs and output of 
motion-capture, and when it is appropriate to use it
)




	Knowledge 4
	 (
How to use industry-standard 3D animation software
)




	Knowledge 5
	 (
Understand the physical properties and mechanics of particle systems, structures, cloths, fluids and crowds and how they react and respond to different stimuli
)




	Knowledge 6
	 (
How to create renditions of naturalistic physical or magical phenomena such as fire, water, clouds, smoke and physical destruction
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Block animation using stepped or spline techniques, structuring the animation appropriately for the production and in agreement with the 
director
)




	Skills 2
	 (
Create animation layers that work on top of existing motion capture data and polish captured performances to meet production requirements
)




	Skills 3
	 (
Create the movement and performance required by the production to in-between the animation, adjusting the curves and adding extras keys as appropriate
)




	Skills 4
	 (
Ensure rigging techniques and references create credible animation with movements that are realistic for the type of object being modelled and the style of animation required
)




	Skills 5
	 (
Ensure that animations maintain continuity of character/performance with other shots in the sequence and/or other animators work
)




	Skills 6
	 (
Create animations using given camera angles or make adjustments to camera animations according to the production demands and schedule
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
A passion for animation and creative media
)



















	Option 4
	Title of option
 (
Interactive media and immersive technology
)

	Option Duty Section
	Option duty 1
	In this occupation a fully competent employee can:
 (
Create animated assets for use in computer games, interactive media or immersive technology
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Deliver animated assets in line with production requirements
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand relevant standards and conventions relating to user-interface design
)




	Knowledge 2
	 (
Understand the principles of interaction design, especially regarding usability and accessibility
)




	Knowledge 3
	 (
When and why an 
animation might be cut-off prematurely, and how to minimise the risk of this adversely affecting the user’s experience of the product
)




	Knowledge 4
	 (
Understand the impact on own work of 
technical parameters such as the processing power, memory, bandwidth, screen size, resolution, colour depth, physical user interface etc. of the target platform(s)
)




	Knowledge 5
	 (
Which of 
the events or user interactions will trigger your animations
)




	Knowledge 6
	 (
How each animation will be used in the product such as whether it will play once, loop several times or 
indefinitely, etc.)
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Design animations within specified parameters and constraints relating to the target platform and medium
)




	Skills 2
	 (
Create animations that are attractive, easy to use and fit for purpose
)




	Skills 3
	 (
Save your animations in appropriate formats so that they can be easily incorporated into the product
)




	Skills 4
	 (
Provide clear documentation for others to incorporate your animations into the product
)




	Skills 5
	 (
Organise animations using appropriate filing and naming conventions so that they can be located easily by others
)




	Skills 6
	 (
Liaise with colleagues, such as designers and developers, to ensure your animations are appropriate and meet requirements
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
A passion for animation and creative media
)






















		Additional information




	Proposed Route
 (
Creative and Design
)

		Your apprenticeship standard will belong to a particular sectoral route.




	Typical duration of apprenticeship (months): 
 (
12
)

		Enter the number of months you believe a new entrant apprentice will typically require to become competent in the occupation prior to taking the end-point assessment. This should be a specific number of months but we accept that individual apprentices may take more or less time (subject to a minimum of 12 months) than this to become fully competent in practice.




	Proposed occupational Level
 (
4
)

		Guidance on how to determine the occupational level of your standard isavailable here




	Please only use this upload facility for the purpose requested.  Any other information uploaded here will not be taken into account when reviewing your submission.

	Please select the end-point assessment method/s likely to be used to assess competence against the KSBs as a whole
	 Observation based

	 Practical demonstration based

	 Test based

	 Project based

	 Presentation based

	 Discussion based

	 (
 
)




		We understand that your selection of assessment methods may be tentative at this stage and that you will consider this issue in greater depth when you develop your end-point assessment plan.  Nonetheless, it will be helpful for both you and the Institute to consider this issue as you develop your standard. Further guidance on assessment methods is available here, but the following is a brief summary of the assessment method options
· Observation based: the assessor will observe how the apprentice undertakes one or more duties in the workplace.
· Practical demonstration based: An assessment of skills (and sometimes knowledge) takes place in a practical skills facility such as a simulated work area in an assessment centre or a skills development facility in a college.
· Test based: e.g. multiple-choice, open-answer and scenario/case study based tests (or a combination thereof): taken on paper, pre-loaded onto a computer or as an online series of questions
· Project based: a defined piece of work undertaken after the gateway to demonstrate a particular aspect of the occupation – a project could be marked in its own right or used to inform a presentation or interview/discussion. This could be a written-assignment or a practical project, including, in some occupations, production of verifiable and assessable work outputs..
· Presentation based: the apprentice making a presentation to an individual assessor or panel.
· Discussion based: could be either an interview (where a series of questions is posed to the apprentice about an aspect of their occupation and how they have demonstrated different competencies) or a professional discussion or viva (which is an in-depth, two-way discussion between an assessor and apprentice to assess theoretical or technical knowledge).This type of assessment also includes questioning and answering (where short, focussed questions are asked in support of another assessment method e.g. observation or presentation).




		Qualifications & professional recognition




		 
English and Maths qualifications
 
Level 3 and above apprenticeships  
Apprentices without level 2 English and maths will need to achieve this level prior to taking the End-Point Assessment.  For those with an education, health and care plan or a legacy statement, the apprenticeship’s English and maths minimum requirement is Entry Level 3. A British Sign Language (BSL) qualification is an alternative to the English qualification for those whose primary language is BSL.  




		Other mandatory qualifications




		Beyond the above English & and maths qualifications, employers need to be free to determine how their apprentices develop towards full competence and, as anything included in a standard becomes mandatory, we do not want employers constrained by the inclusion of qualifications. However, there are some exceptions to this relating to:
· potentially on a temporary basis, qualifications that accredit occupational competence  (“Type 1”)
· off-the-job technical qualifications that provide greater breadth than is likely to be covered in the workplace and/or provide structure for off-the-job training where there is little history of this (“Type 2”)
Qualifications of either type may be mandated where they are either a regulatory or professional body requirement, or meet our “hard sift” criterion. In addition, it may be possible to mandate Type 2 qualifications which do not meet one of the these three criteria by virtue of them providing fuller occupational breadth than will be acquired in the workplace or a structure for off-the-job training where there is little history of this for the occupation.
Further detail of this policy and the supporting evidence required is available here.




	Does the apprenticeship include any mandated qualifications in addition to the above-mentioned English and maths qualifications?
 Yes   No  

		Entry requirements
 
In order to avoid creating barriers to entry, it is not permissible to include entry requirements in an occupational standard unless they are statutory or regulatory requirements. However, some trailblazers have chosen to include wording such as ‘Whilst any entry requirements will be a matter for individual employers, typically an apprentice might be expected to have already achieved x, y, and z on entry




	Are there any statutory/regulatory or other typical entry requirements?
 Yes   No  

	Please detail any statutory/regulatory and/or other typical entry requirements here
 (
Whilst any 
entry requirements will be a matter for individual employers, typically an apprentice might be expected to have already achieved A Levels such as Art and Design, Graphic Design or Computer Science, or a Level 3 Diploma in Games, Animation and VFX skills.
)

		Professional recognition
The standard must link to professional registration where this exists for the occupation. This means that when someone completes an apprenticeship, they have the evidence proving that they have met the level of competence needed to secure professional registration. It is up to the individual whether they choose to then register. Where relevant, set out here which professional registration the apprenticeship standard is designed to meet and the name of the professional body responsible for maintaining the professional register. Where there is more than one relevant professional body, the Trailblazer should discuss alignment with all such bodies.




	Does this standard align to any professional recognition?
 Yes   No  

	Please specify any professional recognition which you have considered but concluded is not applicable to the occupation. 
 (
 
)
If there is no feasibly relevant professional recogntion to even consider please put "Not applicable"

		Consultation
 
You are required to consult on your draft standard beyond your immediate Trailblazer group membership prior to submission. Guidance on what forms this can take is available here. Please include a summary of your consultation below. This will need to include details of who you have consulted, how you have consulted them, what the results were and how you have amended your draft as a result. 




	 (
 
)

	Please select the relevant option below depending on whether you wish to circulate a draft or submit a final draft to the Institute
 Final submission to Institute   Save and generate draft for circulation  

		When you are ready to circulate a draft please press the "Save/Submit" button below. You will then be able to download a copy of your draft on the following page for circulation. You will need to input any revised drafting back into the relevant boxes in the template prior to submission.
The first time you save a draft for circulation you will receive an email containing a link to your apprenticeship builder draft (please check your junk mail if you do not receive this email within 10 mins). This link can be used to continue to revise the draft until you are ready to submit to the Institute. In addition, every time you save a draft for circulation, a Word file for you to download will be available on the confirmation page. If you accidentally close the confirmation page before downloading the Word file, you will be able to access your online draft via the link contained in the email mentioned above.






