		Setting up your template




	Develop an occupation proposal
 Yes   No  

	Develop an occupational standard or EPA
 Yes   No  

	Was your agreed occupation proposal submitted on the pre March 2018 template
 Yes   No  

		OCCUPATIONAL STANDARD  FOR AN APPRENTICESHIP
 
Completing the template
This template should be completed by the Trailblazer Group with support from its Relationship Manager. Please do not attempt to do so before you are familiar with the occupational standard guidance
You will be able to amend and save (Save/submit  button on the Save/submit page) your draft as you develop your occupational standard.
Although the questions in the template should read in a logical order, we recognise that you may wish to move back and forth through the template as you develop your draft.  This is possible by clicking on any of the bars above as long as you have inputted your email address on the “this submission” page and the “Check my form” button below is switched to “No”.  Once you switch it to “Yes” (which we recommend you do just before final submission – see Save/submit) it will flag any questions/boxes that still need completing and will not allow you to move to the next section until you have completed them.
When creating drafts to circulate, please ensure each field relevant to your occupational standard is complete, even if this is with temporary placeholder text. This will ensure that no required questions are missing in your draft when you circulate it. However, any placeholder text will need to be replaced with finalised text prior to final submission to the Institute.
The data collected at this stage via the template is a mixture of information that will appear in the final standard (Occupational profile, KSBs, duration, level, and any qualifications, professional recognition and entry requirements) and supporting evidence to help the Institute review your draft (detail of Route, off-the-job training requirements, initial thinking on assessment methods, justification for inclusion of any qualifications, evidence of any professional body alignment and evidence of consultation).




	Check my form
 Yes   No  

		Sharing your draft or submitting the final draft to the Institute
Whenever you are ready to take either of these actions, please follow the instructions on the Save/submit page




		Advance information to give your Relationship Manager
In addition to the information required in this template, if you have not already done so you should provide the following information to your Relationship Manager (RM), or update previously provided information if needed:
Name of Trailblazer Group and, if a new group:
· Details of Chair (Name, employer, main business activity, employer size - see size definitions in third bullet below telephone, email) and confirmation that the individual meets the eligibility criteria for a trailblazer Chair. Note that the Chair must be the public contact for the Trailblazer on the Institute's website.
· Details of any facilitator (Name, employer, telephone, email)
· Details of employers on group (representative, employer, main business activity, employer size: micro (<10), small (10-49), medium (50-249) or large (>249), telephone, email)
· Details of any non-employer members (including professional bodies where alignment to professional recognition is intended - representative, employer, telephone, email)
· Title of occupation(s) covered by the proposal
· Demand for occupation (i.e. number of people undertaking the occupation in England) and estimated annual starts on the occupational standard
· Whether an existing framework covers the same occupation as the proposed standard
· Target timeline for when you want the apprenticeship standard to be approved for delivery by
Your RM will load this information into the Institute’s MI system and update it as you move through the process




		About this submission




	Unique occupational standard reference number: 
 (
ST0425
)
Your Relationship Manager will provide you with this number which will be remain the same through the development process and beyond.

	Trailblazer Group Reference Number
 (
 
)

	Title of Occupation:
 (
Broadcast and Media Systems Technician
)

		Insert occupation title (e.g. Arborist, Baker, Dental Nurse, Teacher…) 




	Your name
 (
Nicole Suter
)
	Your email
 (
nicoles@creativeskillset.org
)

		This should be the person within the Trailblazer who will populate the template. Any drafts/confirmation of the submission will be sent to this contact.




	Name of Trailblazer Group
 (
Broadcast and Media Systems 
Engineering
)

	Your Relationship Manager
 (
Rumessa Javid
)

	Does this standard have core and options?
 Yes   No  

		This approach may be appropriate where there are related occupations that share a core with options that all genuinely exist in the labour market. In such cases, the core should be as large as it can be and individual options must each meet the requirements for an occupation and not be too narrow. An apprentice will typically be required to acquire competence in the core and one of the options. You will have some core duties common to all options and some duties specific to each option. Clicking “yes” above will allow you to add options later in the template.




	Is this a resubmission?
 Yes   No  

		Occupational Profile - occupation summary




	Occupational profile
		If your standard is agreed for development, the published version will need to contain an occupational profile. This consists of a summary of the occupation and a list of the duties that the individual will need to be able to do. This needs to cover the nature of the occupation and how it fits within the sector(s), and you will build on this on the next page when you define the duties of the occupation. Typically, the occupation summary developed on this page should be between 250 and 350 words long, with a response to each individual statement  being two to three sentences.  This information must relate to what an individual who is fully competent in the occupation needs to be able to do.
Whilst the profile you developed in your proposal (based on our old template) will be a good starting point for this, we are now prescribing more clearly what information the occupation summary within the profile should contain and this information can be articulated by completing the following statements:
· This occupation is found in…[Insert sectors where the occupation is typically found]
· The broad purpose of the occupation is...[Provide brief details of what an employee in this occupation does without going into the level of detail covered by the duties on the next page]
· In their daily work, an employee in this occupation interacts with…[Provide brief details of types of organisations and internal/external functions that the employee would need to interact with to successfully get their job done. Also include detail of the typical environment(s) in which the occupation is found (e.g. office-based, outside in all weathers etc.)]
· An employee in this occupation will be responsible for…[Provide brief details of the level of responsibility/autonomy that the individual will have including what resources they may manage, who they would report to and the extent to which they are supervised or acting alone (which is a key factor in determining the level of the occupation). Also include any factors that may lead to this varying (e.g. size of organisation).]
Please also list any job titles typically held by individuals undertaking this occupation.  As job titles for the same occupation often vary between sectors, sub-sectors and sizes of employer, this is your opportunity to list all the relevant ones




	 (
This occupation is found in the Broadcast, Media and Entertainment industries. Technicians will typically work for a broadcaster or media services supplier or broadcast equipment supplier/manufacturer. 
The broad purpose of the occupation is to ensure the 
reliability and integrity of broadcast and media systems critical to the delivery of TV, radio and online services; in a broadcast industry which operates 24/7.  It’s fast paced, dynamic and constantly changing.  Technicians need to be able to respond quic
kly to problems, faults and the loss or impairment of services to ensure customers experience the best possible service.  
In their daily work, an employee in this occupation interacts with broadcast technical operators, broadcast engineers, customers and
 suppliers. This role could be located in a broadcast or operations centre, at customer premises, playout operations, outside broadcast units, transmitter sites,  production control rooms or IP Networks or Software Support. 
An employee in this occupation
 will be responsible for operating and maintaining the broadcast and media systems which underpin the media and entertainment industry.  This includes:
Carrying out planned maintenance
Carrying out corrective maintenance
Complying with Health and Safety 
M
aintaining Broadcast and Media Systems test equipment
Undertaking Broadcast and Media Systems testing 
Providing technical advice and support to users and operators of Broadcast and Media Systems
Data management and reporting for Broadcast and Media 
Systems
Maintaining professional competence in Broadcast and Media Systems
Supporting system modifications and upgrades 
Operating broadcast and media transfer/playout or export
Operating and maintaining these systems is demanding, and may require out of 
hours working through shift working or on call rotas.
)

	Typical job titles 
 (
Typical job titles include Maintenance Technician, Communications Technician, Master Control Room Operator
)




		Duties and KSBs

Instructions:
An occupational profile should typically contain the 10-20 duties that make up the occupation. These should be the duties that a fully competent employee should be able to undertake when working in the occupation.  Further guidance is available here. 
With our new template, these will normally be developed at the proposal stage and pre-populated into the occupational standard section of the template.  However, as you completed that stage of the process on our old template, you will need to create the duties here based on information you provided in your proposal.  
You will then need to identify the knowledge, skills and behaviours (KSBs) required for competence in each duty along with initial information about the off the job training related to these. 
There will be repetition as you work through the duties where some KSBs are required in relation to more than one duty. However, please record such repetition as it will be helpful information for training providers and as it is really important to go through this process comprehensively for each duty. A simple way of addressing such repetition is to codify each knowledge, skill and behaviour (e.g. K1, K2, S1, S2 etc) and, where one is required in relation to multiple duties, simply cite the code after the knowledge, skill or behaviour as been referenced once in full.




	{if (!Form.StandardAgreed and !Form.SkipStandardStage and Form.DevelopmentStageStandardEPA) or (Form.ProposalStage)}
	Off the job training


{ end if }

		At this stage you will also need to decide whether you wish to provide information about the typical off the job training requirements relating to the apprenticeship standard as follows:
If you are content with the initial funding band already allocated to this apprenticeship standard, please tick the first button below, as you do not normally need to provide any further information relating to off-the-job training. 
If you do not believe the initial funding band allocation is appropriate, you can provide us with evidence to inform the final funding band recommendation. You do this by submitting training provider and EPAO quotes alongside your EPA plan. To acquire these quotes you will need to send apprenticeship training delivery quote forms, pre-populated with the typical off-the-job training requirements, to providers to complete. You have the following two options as to how and when to do this:
· Provide the information relating to typical off-the-job training requirements within this template below and an auto-populated apprenticeship training delivery quote form for you to forward to providers will be sent to you when you submit your draft standard (tick the 2nd option below for this)
· Input the information relating to typical off-the-job training requirements directly into the apprenticeship training delivery quote form at a later date (tick the 3rd option below for this) prior to sending it on to providers to complete. If you choose this option, you will not need to provide the information relating to off-the-job training now, but you will still need to ensure that you populate the apprenticeship training delivery quote form in good time to ensure you can acquire the quotes before you submit your EPA plan




	Please choose
 Content with initial funding band allocation    Do not believe the initial funding band is appropriate and wish to address the additional off-the-job training questions now in order to generate a populated apprenticeship training delivery quote form to send to providers   Do not believe that the initial funding band allocation is appropriate but will complete the apprenticeship apprenticeship training delivery quote at a later date   

	
	Duty 1
	In this occupation a fully competent employee can:
 (
Carry out planned maintenance on broadcast and media systems
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Carry out planned maintenance on broadcast and media systems in line with organisational processes and procedures
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand maintenance schedules and 
procedures
)




	Knowledge 2
	 (
How to obtain procedural, functional and specification documentation such as equipment manuals, system specifications, manufacturers’ maintenance plans, design 
documents, fault logs/databases, regulatory requirements, functional specifications and operational handbooks
)




	Knowledge 3
	 (
Understand the maintenance characteristics that are particularly
 critical to the broadcast and media equipment or system, including electrical, electronic, mechanical, software, environmental and ergonomics
)




	Knowledge 4
	 (
Understand the safe systems of 
work and isolation for working on antennas, high voltage, power boards, switchboards and uninterruptable power supplies
)




	Knowledge 5
	 (
Know and understand the factors affecting decisions about ongoing maintenance versus replacement, including cost, downtime, reliability
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Conduct planned maintenance on all systems in line with organisational procedures
)




	Skills 2
	 (
Ensure maintenance work complies with all relevant regulations and guidelines
)




	Skills 3
	 (
Take prompt action to respond to and diagnose any problems encountered
)




	Skills 4
	 (
Confirm that maintenance methods and procedures that have been used are suitable for the broadcast and media systems equipment
)




	Skills 5
	 (
Record maintenance carried out and actions taken in appropriate systems in line with organisational procedures
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
A strong work ethic and commitment to meet the standards required
)













	Duty 2
	In this occupation a fully competent employee can:
 (
Carry out corrective maintenance
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Carry out corrective maintenance on broadcast and media systems in line with organisational processes and procedures
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand the types of faults that may 
occur in broadcast and media systems and how to identify these
)




	Knowledge 2
	 (
How to conduct root cause analysis
)




	Knowledge 3
	 (
Why it is important to minimise equipment and systems downtime, and to solve problems quickly
)




	Knowledge 4
	 (
Know and understand own Company Disaster Recovery procedures
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Identify problems to broadcast media service or systems, conducting in-depth root cause analysis and fault finding as required
)




	Skills 2
	 (
Take ownership to resolve and/or escalate faults and incidents following the correct company procedures
)




	Skills 3
	 (
Communicate fault conditions in a timely manner, to colleagues, customers and service suppliers
)




	Skills 4
	 (
Log faults and report them to the relevant operational business area
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Thinking creatively and logically to solve technical 
issues - contributing to a process of continual improvement
)













	Duty 3
	In this occupation a fully competent employee can:
 (
Understand and comply with Health and Safety policies, 
processes and procedures for your organisation and role
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Adheres to Health and Safety legislation and organisational policies and procedures
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Know and understand own workplace Health 
and Safety legislation, processes and procedures
)




	Knowledge 2
	 (
How to safely use and maintain Personal Protective Equipment (PPE), tools and equipment
)




	Knowledge 3
	 (
Understand the company procedures for reporting hazards and risks to the appropriate personnel
)




	Knowledge 4
	 (
Understand the main hazards to personal health and safety within own role such as electrical voltage and frequencies
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Comply with organisational Health and Safety policies, practices and procedures
)




	Skills 2
	 (
Identify, mitigate and report any incidents or risks to the appropriate personnel
)




	Skills 3
	 (
Complete Risk Assessments for tasks and work activities within and relevant to, own role
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Recognition and compliance with workplace legislation, 
policies and procedures
)













	Duty 4
	In this occupation a fully competent employee can:
 (
Maintain Broadcast and Media Systems test equipment
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Maintain Broadcast and Media Systems test equipment in line with organisational requirements
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand the different types and uses of 
broadcast and media systems test equipment
)




	Knowledge 2
	 (
Know and understand the importance of keeping testing equipment clean and accurately calibrated
)




	Knowledge 3
	 (
Understand the correct procedures for storing and transporting testing equipment
)




	Knowledge 4
	 (
Know and understand how to use the testing equipment correctly and safely
)




	Knowledge 5
	 (
Know when, and who to report faults with the testing equipment
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Identify and obtain the appropriate test equipment required
)




	Skills 2
	 (
Ensure the equipment is in working condition and calibrated correctly
)




	Skills 3
	 (
Safely transport and store the testing equipment in line with organisational procedures
)




	Skills 4
	 (
Report any faults with the test 
equipment, rectifying these if appropriate
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Recognition and compliance with workplace legislation, policies and procedures
)













	Duty 5
	In this occupation a fully competent employee can:
 (
Undertake Broadcast and Media Systems testing
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Undertake Broadcast and Media Systems testing in line with organisational requirements
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand the principles of power supplies
 and environmental controls
)




	Knowledge 2
	 (
Understand elementary analogue and digital electronic techniques
)




	Knowledge 3
	 (
Understand the fundamentals of digital signals, coding techniques, modulation and multiplexing techniques and fibre optic communication
)




	Knowledge 4
	 (
Understand RF communication principles, wave propagation, transmission media and RF radiators
)




	Knowledge 5
	 (
Understand the principles, techniques and applications of computer network systems, ethernet and IP technology, network components, server systems, virtualisation and remote access technology
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Test and evaluate the performance of electronic circuits
)




	Skills 2
	 (
Use software and hardware diagnostics tools and connectivity protocols to interface and integrate broadcast systems
)




	Skills 3
	 (
Use test equipment correctly, evaluating results and taking the appropriate course of action
)




	Skills 4
	 (
Interconnect and trouble-shoot 
video and audio signals
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
A 
strong work ethic and commitment to meet the standards required
)













	Duty 6
	In this occupation a fully competent employee can:
 (
Provide technical advice and support to users and 
operators of broadcast and media systems
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Provide technical advice and support to users and operators of broadcast and media systems in line with service level agreements
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand the purpose, benefits, 
limitations and risks of the different equipment and software required for broadcast and media systems and when it is appropriate to use them
)




	Knowledge 2
	 (
How to operate the broadcast and
 media systems, software and equipment required
)




	Knowledge 3
	 (
The types of problem that can occur with the operation of broadcast and media systems
)




	Knowledge 4
	 (
How to prioritise operational problems and why it is important to solve a problem quickly
)




	Knowledge 5
	 (
Understand the technical quality of service requirements that affect your work
)




	Knowledge 6
	 (
How to identify which advice should be given, and to which people
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Identify and advise on the most effective and realistic solution in each circumstance taking into account constraints
)




	Skills 2
	 (
Use a level of technical terminology that meets the technical understanding of the person receiving the advice
)




	Skills 3
	 (
Use 
supporting information that aids others’ understanding of advice when required
)




	Skills 4
	 (
Check that people fully understand the advice you are giving and the implications of following it
)




	Skills 5
	 (
Check that the advice given complies with all relevant regulations and guidelines
)




	Skills 6
	 (
Ensure the delivery of systems/services to customers in line with agree service levels
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Thinking creatively and logically to solve technical 
issues - contributing to a process of continual improvement
)




	Behaviour 2
	 (
Building and maintaining positive relationships with colleagues, customers and suppliers
)













	Duty 7
	In this occupation a fully competent employee can:
 (
Manage data and reporting for broadcast and media systems
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Ensure reports and data are maintained and managed in line with organisational requirements
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand the importance of and methods 
for, using organisational information systems for written descriptions, diagrams, note taking from meetings, feedback from reports, presentations and change control
)




	Knowledge 2
	 (
Understand
 the organisational systems for recording information
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Comply with organisational systems for recording information
)




	Skills 2
	 (
Ensure reports relating to planned and corrective maintenance are maintained
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Building and maintaining positive relationships with 
colleagues, customers and suppliers
)













	Duty 8
	In this occupation a fully competent employee can:
 (
Develop and maintain broadcast and media systems knowledge and skills
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Maintaining occupational competence in broadcast and media systems engineering
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand broadcast technical operations, 
technical systems and equipment and the context of their use in workplace activities
)




	Knowledge 2
	 (
Understand the broadcasting and media systems industry; its heritage and its future 
direction.
)




	Knowledge 3
	 (
How to use online resources update knowledge and find out what others are doing
)




	Knowledge 4
	 (
How and when to ask questions to improve your practice
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Create and maintain a professional development record to document progress against key competencies and enable effective learning from the 
workplace
)




	Skills 2
	 (
Seek help or advice from appropriate people or information sources when limitations in your knowledge or expertise will impact on your work
)




	Skills 3
	 (
Seek out learning and networking opportunities that will be most beneficial to you
)




	Skills 4
	 (
Remain flexible, adaptable and positive to new directions, creative requirements and technical developments
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Desire to expand technical knowledge, and passion for 
working with broadcast and media systems
)













	Duty 9
	In this occupation a fully competent employee can:
 (
Support broadcast and media systems modifications and upgrades
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Broadcast and media systems modifications and upgrades are delivered in line with agreed timescales and to industry standard
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand the principles of design, 
architecture, development and maintenance of broadcast and media systems and networks
)




	Knowledge 2
	 (
Understand the safe systems of work and isolation for working on antennas, high voltage,
 power boards, switchboards and uninterruptable power supplies
)




	Knowledge 3
	 (
Understand the brief for the work and how to interpret requirements and parameters
)




	Knowledge 4
	 (
How to connect broadcast systems and equipment to IT systems
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Check that specifications are capable of being implemented and operated
)




	Skills 2
	 (
Implement upgrades or modifications in line with organisational procedures
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Thinking creatively and logically to solve technical 
issues - contributing to a process of continual improvement
)













	Duty 10
	In this occupation a fully competent employee can:
 (
Operate broadcast and media transfer/playout/export systems
)

		This must be drafted as a 'doing' statement




	Criteria for measuring performance:
	For this duty, list the important performance considerations for employers in terms of how the work is to be done and to what standards
 (
Operate broadcast and media transfer/playout/export systems in line with industry guidelines
)

		Criteria for measuring performance will vary depending on the nature of the duty but may typically focus on issues such as speed, accuracy; efficiency, cost and compliance.  Examples include: “delivered in line with customer expectations/specifications”; “delivered in line with agreed timescale/cost/industry standard”; [instructions/advice] “communicated clearly and succinctly”; “in compliance with xyz procedures/guidance/legislation”.







		KSBs




		Knowledge




		This is the information, technical knowledge, and ‘know-how’ that the individual needs to have and to understand in order to successfully carry out the duties that make up the occupation.




	KSBs
	Knowledge
	Knowledge 1
	 (
Understand the protocols relating to 
broadcast and media systems, software and equipment including who can use them
)




	Knowledge 2
	 (
How to operate the broadcast and media systems, software and equipment
)




	Knowledge 3
	 (
How to connect broadcast and media systems and equipment to networks
)




	Knowledge 4
	 (
Know and understand the appropriate formats required for different broadcast methods
)




	Knowledge 5
	 (
How to protect content and the importance of information security
)







		Skills




		Skills are the practical application of knowledge needed to successfully undertake the duties that make up the occupation. Duties may be sufficient to identify the practical application of knowledge. Skills may be added as necessary to facilitate assessment of particular aspects of the duty.




	Skills
	Skills 1
	 (
Check ingested data against workflow requirements
)




	Skills 2
	 (
Operate broadcast and media systems using methods and procedures that meet requirements
)




	Skills 3
	 (
Comply with the organisational processes for ensuring physical and electronic security of data and systems
)




	Skills 4
	 (
Play out or export media in line with requirements
)




	Skills 5
	 (
Check that outputs of broadcast and media systems comply with specifications, regulations, standards, guidelines and procedures
)







		Behaviours




		Behaviours are mind-sets, attitudes or approaches required for competence, generally across the entire occupation.




	Behaviours
	Behaviour 1
	 (
Recognition and compliance with workplace legislation, policies and procedures
)
















		Additional information




	Proposed Route
 (
Creative and Design
)

		Your apprenticeship standard will belong to a particular sectoral route.




	Typical duration of apprenticeship (months): 
 (
24
)

		Enter the number of months you believe a new entrant apprentice will typically require to become competent in the occupation prior to taking the end-point assessment. This should be a specific number of months but we accept that individual apprentices may take more or less time (subject to a minimum of 12 months) than this to become fully competent in practice.




	Proposed occupational Level
 (
5
)

		Guidance on how to determine the occupational level of your standard isavailable here




	Please only use this upload facility for the purpose requested.  Any other information uploaded here will not be taken into account when reviewing your submission.

	Please select the end-point assessment method/s likely to be used to assess competence against the KSBs as a whole
	 Observation based

	 Practical demonstration based

	 Test based

	 Project based

	 Presentation based

	 Discussion based

	 (
 
)




		We understand that your selection of assessment methods may be tentative at this stage and that you will consider this issue in greater depth when you develop your end-point assessment plan.  Nonetheless, it will be helpful for both you and the Institute to consider this issue as you develop your standard. Further guidance on assessment methods is available here, but the following is a brief summary of the assessment method options
· Observation based: the assessor will observe how the apprentice undertakes one or more duties in the workplace.
· Practical demonstration based: An assessment of skills (and sometimes knowledge) takes place in a practical skills facility such as a simulated work area in an assessment centre or a skills development facility in a college.
· Test based: e.g. multiple-choice, open-answer and scenario/case study based tests (or a combination thereof): taken on paper, pre-loaded onto a computer or as an online series of questions
· Project based: a defined piece of work undertaken after the gateway to demonstrate a particular aspect of the occupation – a project could be marked in its own right or used to inform a presentation or interview/discussion. This could be a written-assignment or a practical project, including, in some occupations, production of verifiable and assessable work outputs..
· Presentation based: the apprentice making a presentation to an individual assessor or panel.
· Discussion based: could be either an interview (where a series of questions is posed to the apprentice about an aspect of their occupation and how they have demonstrated different competencies) or a professional discussion or viva (which is an in-depth, two-way discussion between an assessor and apprentice to assess theoretical or technical knowledge).This type of assessment also includes questioning and answering (where short, focussed questions are asked in support of another assessment method e.g. observation or presentation).




		Qualifications & professional recognition




		 
English and Maths qualifications
 
Level 3 and above apprenticeships  
Apprentices without level 2 English and maths will need to achieve this level prior to taking the End-Point Assessment.  For those with an education, health and care plan or a legacy statement, the apprenticeship’s English and maths minimum requirement is Entry Level 3. A British Sign Language (BSL) qualification is an alternative to the English qualification for those whose primary language is BSL.  




		Other mandatory qualifications




		Beyond the above English & and maths qualifications, employers need to be free to determine how their apprentices develop towards full competence and, as anything included in a standard becomes mandatory, we do not want employers constrained by the inclusion of qualifications. However, there are some exceptions to this relating to:
· potentially on a temporary basis, qualifications that accredit occupational competence  (“Type 1”)
· off-the-job technical qualifications that provide greater breadth than is likely to be covered in the workplace and/or provide structure for off-the-job training where there is little history of this (“Type 2”)
Qualifications of either type may be mandated where they are either a regulatory or professional body requirement, or meet our “hard sift” criterion. In addition, it may be possible to mandate Type 2 qualifications which do not meet one of the these three criteria by virtue of them providing fuller occupational breadth than will be acquired in the workplace or a structure for off-the-job training where there is little history of this for the occupation.
Further detail of this policy and the supporting evidence required is available here.




	Does the apprenticeship include any mandated qualifications in addition to the above-mentioned English and maths qualifications?
 Yes   No  

		Entry requirements
 
In order to avoid creating barriers to entry, it is not permissible to include entry requirements in an occupational standard unless they are statutory or regulatory requirements. However, some trailblazers have chosen to include wording such as ‘Whilst any entry requirements will be a matter for individual employers, typically an apprentice might be expected to have already achieved x, y, and z on entry




	Are there any statutory/regulatory or other typical entry requirements?
 Yes   No  

		Professional recognition
The standard must link to professional registration where this exists for the occupation. This means that when someone completes an apprenticeship, they have the evidence proving that they have met the level of competence needed to secure professional registration. It is up to the individual whether they choose to then register. Where relevant, set out here which professional registration the apprenticeship standard is designed to meet and the name of the professional body responsible for maintaining the professional register. Where there is more than one relevant professional body, the Trailblazer should discuss alignment with all such bodies.




	Does this standard align to any professional recognition?
 Yes   No  

		Please specify which Professional Body or Bodies recognise this standard and at what level




	Please specify which Professional Body or Bodies recognise this standard and at what level
	Professional Body 1
	Body name
 (
Engineering Council
)
	Level
 (
Technician Level
)







		You will need to upload below a letter from each Professional Body confirming alignment (and, if relevant, confirming any specified mandated qualification is needed - see previous page).A template for this letter is available here




	
Please only use this upload facility for the purpose requested.  Any other information uploaded here will not be taken into account when reviewing your submission.

		Consultation
 
You are required to consult on your draft standard beyond your immediate Trailblazer group membership prior to submission. Guidance on what forms this can take is available here. Please include a summary of your consultation below. This will need to include details of who you have consulted, how you have consulted them, what the results were and how you have amended your draft as a result. 




	 (
tbc
)

	Please select the relevant option below depending on whether you wish to circulate a draft or submit a final draft to the Institute
 Final submission to Institute   Save and generate draft for circulation  

		When you are ready to circulate a draft please press the "Save/Submit" button below. You will then be able to download a copy of your draft on the following page for circulation. You will need to input any revised drafting back into the relevant boxes in the template prior to submission.
The first time you save a draft for circulation you will receive an email containing a link to your apprenticeship builder draft (please check your junk mail if you do not receive this email within 10 mins). This link can be used to continue to revise the draft until you are ready to submit to the Institute. In addition, every time you save a draft for circulation, a Word file for you to download will be available on the confirmation page. If you accidentally close the confirmation page before downloading the Word file, you will be able to access your online draft via the link contained in the email mentioned above.






